Creating a Status of Funds Report

Creating a Status of Funds Report requires the user to have the Command Budget Reporter Role and access to Business Intelligence within GFEBS.
Access Business Intelligence


First Select Command Budget Reporter
Select:  SOF Command Cum



Fill in the parameters for the following variables:
Fund:  Enter an asterisk “*”
Fund Center:  enter the Fund Center for your MTF preceded by “ARMY/” ; example:  ARMY/A74ST

Click on the List of Values button for the Fiscal Year




In the Select Values for Fiscal Year window that pops up,
Click on the List of Values button



In the next popup window, select the desired Fiscal Year, 
in this case, select “2011”

Click on the “OK” button.


The From field is populated,


Repeat the process to populate the “To” field.  Click on the “OK” button.



The Fiscal Year variable is populated


To populate the fiscal Month/Year field, click on the List of Values Button



In the Select Values for Fiscal Month window that pops up,
Click on the List of Values button; Select October 2010



In the Select Values for Fiscal Month window that pops up,
Click on the List of Values button; 
A “Select values for Fiscal year/period” window will appear, Select April 2011; click on the “OK” button


When both fields are populated with the dates selected, Click on the “OK” button


Click on the “OK” button to run the query


Now that a basic report has been generated, changing the characteristics of some data elements is necessary and additional required data elements must be added.

Right-click on the Fund data element, from the popup window, Select Properties, Characteristics



Change Fund Characteristic to display as “Key” by clicking on the down arrow and select “Key”
Do not click on the OK button yet, click on the Attributes tab


To Add the Obligation Fiscal Year to the report by selecting “Beginning Fund Year”; click on the Add button


Change the display of the Beginning Fund Year from Text to Key
Click on the arrow next to the Text display element, from the menu, select “Key”


Select the Basic Treasury Symbol from the Available Attributes list of elements, click on “Add”


Select the Limit from the Available Attributes list of elements, click on “Add”


Click on “OK”


Add the Cost Collector to the Report by clicking on Cost Collector in the Free Characteristics list and dragging to the Rows


Change the display of the Cost Collector from Text to Key
Right-Click on Cost Collector, from the pop up window select, Properties, Characteristic,


Click on the arrow next to the Text display element, from the menu, select “Key”
Change the Display to Key


Click on the Attribute tab, 	Select “Attribute 3”	Click the Add button


Click on “OK”


Add the Commitment Item to the Rows by clicking on the Commitment item in the Free Characteristics list of elements and dragging to the Rows area. 


Report is ready for export to Excel
Click on the “Export to Microsoft Excel” button


Click on the Save button


Select a location/directory on your PC where you will be able to locate the saved report


Save the SOF Cum so it can be used as a template for future use
Click on the Save As button


Enter a description for the SOF – Cum report to be used as a template
Click on the “OK” button


Click on Business Intelligence


Click on BI Favorites


The saved report is available as a template for use when a new SOF – Cum is required.


To refresh for a different time period, open the saved SOF Cum Report by double-clicking on the name.


Right-Click on Key Figures, select Filter, Variable Screen


Select and change the desired variable to provide the necessary report. 


For training purposes, change the ending period to FM06 (Mar11), this can be done by clicking in the field and changing the FM from 007 to 006,
 click on Check


The month has changed; 						click on OK


The resulting report is for Oct10 through Mar11 (cumulative data for the specified period).

Data is now ready to be exported in Excel format.
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