Creating a Status of Funds Report
Creating a Status of Funds Report requires the user to have the Budget Reporter Role and access to Business Intelligence within GFEBS.
Access Business Intelligence
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First Select Budget Reporter

Select Status of Funds Report
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Fill in the parameters for the following variables:

Fund:  Enter an asterisk “*”

Fund Center:  enter the Fund Center for your MTF preceded by “ARMY/” ; example:  ARMY/A7401
Fiscal Year:  enter the fiscal for which the SOF Report is desired; example:  “2011 – 2011”

Fiscal Month/Year:  entry should reflect all Fiscal Months for the fiscal years for which the SOF report is desired; example:  “001/2010 – 004/2011” for Oct-Jan of FY11

Click on the <Check> button at the bottom of the variables list; this will check the entered parameters to ensure they are in the correct format.

Click on the <Ok> button to proceed if all parameters are correct.
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Remove from the rows list the following:

BA - Budget Activity

Sub Activity Group 

Program Element

MDEP

These are removed by clicking each and dragging to the Free Characteristics list of elements.
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Add to the report the following elements from the Free Characteristics listing:

Cost Center

Cost Collector

Commitment Item

Add by click and drag from the Free Characteristics list of elements to the Rows list of elements
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In order to add the Obligation Fiscal Year, Basic Symbol and Limit to the report it is necessary to add these elements by selecting the Properties and Characteristics of the Fund element.  To do this, right-click on the Fund element, a pop-up window will appear, 

select <Properties>, 

select <Characteristic>.
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A Properties of Characteristic Fund (Result Set Context) screen will appear.

On the Attributes Tab,  select the element “Basic Treasury Symbol” and click on the <Add> button to move the element to the Select Attributes field/table.
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Scroll down the Available Attributes list/table to locate and select the “Limit” and the “Beginning Fund Year” elements click on the <Add> button to move the element to the Select Attributes field/table.

Check the Selected Attributes for both the Basic Treasury Symbol and Limit to ensure the Display reflects “Key”;  if it does not, click on the dropdown arrow and from the list of choices select <Key>,
Click the “OK” button 
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In order to add the MEPRS FCC to the report it is necessary to add this element to the report.

To do this, right-click on the Cost Center element, a pop-up window will appear, 

select <Properties>, 

select <Characteristic>.
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A Properties of Characteristic Fund (Result Set Context) screen will appear.

On the Attributes Tab,  select the element “Attribute 3” and click on the <Add> button to move the element to the Select Attributes field/table.

Click on the “OK” button.

[image: image10.png]/Z Status of Funds Report - SAP NetWeaver Portal - Windows Internet Explorer

0"@ ~ [[€] retpsiprodzp.afebs-erp.amy.miiportal

o)) [ove seor

Flo Edt View Favortes Took Help

EE T e —

Welcome Harold Cardenas

Properties of Char:

o Y

t Conte:

Soring | Advanced

Available Attributes
Texts

Area Of Resp.
Atroute 1

Seected Atrbutes
Text Display
| atvmes ey

Lest Data

Attrbute 2

Attrbute &

Business area

Command Defned Fiel

= 5 |
Defense Wedical en

— B —
Functonal Cost Account []

) (2] crange oreer 7] =]

) E— B : 5
e O e R -
Bistat| | 8@ 0 @ 6 & Z | @ (| [ nbox-Microsoft Out... | (] Mcrosoft Excel - 201.. | ] Creating a Source o ... || Status of Funds Re. |1~ %, PN oy & LI QD /5D @ & Wy 10:47 A





To view the Commitment Item by number rather than description change the element’s attribute from Text to Key.  To do this, right-click on the “Commitment Item” element, a pop-up window will appear, 

select <Properties>, 

select <Characteristic>.
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On the General tab, change the Display from <Text> to <Key>,

Select the “OK” button.
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The report is now ready to be exported to Excel.

Do this by clicking on the “Export to Microsoft Excel” button.
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When the File Download window appears, select the “Save” button,
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Select the directory where you wish to save the report.
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Change the name of the report to one you will be familiar with and be able to locate when opening in Microsoft Excel.
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Open the report in Microsoft Excel.

If you get the window below, select “Yes”.
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The report will now be in Excel.
It is necessary to remove all the rows which are highlighted in Yellow, these rows are summary rows and are not needed.  Leaving them in the report will reflect incorrect MTF expenses and obligations in the final format.

First step is to delete unnecessary columns from the report.

Delete the columns titled:

Current AFP

Allotment

Commitments (Cum)

Disbursements (Cum)

Commitments (Non Cum)

Obligations (Non Cum)

Expenses (Non Cum)

Disbursements (Non Cum)

Available Budget (Allotment)

Available Budget (AFP)

Copy the Titles 

Obligations (Cum) and Expenses (Cum) to the cells below with the $.
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Delete the rows 2 and 3.

Add filters to the headers.
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In the Expenses (Cum) column, create a filter for the color “Yellow”.  Do this by clicking on the filter button, 

select Filter by Color, 

select the color Yellow
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Now that all the rows that have Yellow in one of the field are selected, delete them.
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Click on the row numbers and drag down until all are selected.  
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Right click anywhere on the spreadsheet, the window below will appear, select Delete Row
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Remove the filter from the Expenses (Cum) header, by clicking on the filter dropdown button, select “Clear Filter From “Expenses (Cum) $”
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The report is now in a form which can be used to create pivot table(s) to use for completion of the Financial Reconciliation.
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