OTSG/MEDCOM Defense Medical Human Resource System-internet (DMHRSi) Desk Guide 
Comment Resolution Matrix
PLEASE DO NOT CHANGE THIS FORMAT by adding or reducing columns, putting in tabs or making any other changes.  
INSTRUCTIONS:
· Use "black", Arial Font, Size 10.
· Limit one comment per line in the table.
· Identify ALL comments with a "Class".  Classifications are defined as:  Critical, Substantive, or Administrative.  Comments with no classification will be considered Administrative.  
· Class Definitions:  
· Critical - indicates non-concurrence with the associated paragraph and line number and should be resolved; convincing support for critical comments must be provided in the comment matrix.  
· Substantive - - indicates that the identified paragraph and line number in the  document appears to be or is potentially unnecessary, incorrect, misleading, confusing or inconsistent with other sections;  requires convincing support in the comment matrix.  
· Administrative - corrects what appears to be a typographical, format or grammatical error.  
· Include a revised version of how the text should read if applicable.       
· *****All comments must have a complete recommendation for change with complete rationale provided. All comments must have point of contact information (name, email/phone).  Any comment without a specific recommendation and rationale will not be considered.
RED = Need to work	YELLOW = Working/Researching		GREEN = Action complete
	Num #
	Org/Reviewer/ Email/Phone
	Page #
	Para #
	Line #
	Class
C/S/A
	Comments/Recommendations and Rationale (Insert Revised Text if Applicable)
	Adjudication
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